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Appropriate Etiquette in Business
When workers in any particular organization observe etiquette in their interaction, they build a healthy organizational culture and ethics. The first etiquette which an employee should embrace is to involve in communication at any level of formality actively (Massimino & Turner, 2017). When another person is talking, it is crucial to gesture because it demonstrates active involvement and effectively tuning in. It reveals to them that you care about what they state and worth their thoughts. 
The second essential business etiquette is to introduce new people to your team since some organizations have diverse workforce and employees may not be familiar with each other (Massimino & Turner, 2017). Nobody likes to ungracefully remain with a gathering of individuals who have no clue their identity and what they are doing there. If you hit up a discussion with somebody and are with an individual that they have not met at this point, it is neighborly to make a presentation. 
Lastly, it is good to be well mannered and proficient in all types of correspondence. It does not make a difference if you are meeting eye to eye, by telephone or through email; it is important to ensure every communication is proficient (Massimino & Turner, 2017). Keep messages short and to the point, yet don't send whatever you would not state face to face.
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